
DAI HOC ouoc GIA TP.HCM CONG HOA xA HOI CHU NGHiA VI~T NAM
TRUONG I)~I HQC KHOA HQC TV NHIEN DQc l~p - Tl! do - H~nh phuc

se: gLfJ/KHTN-TCHC Thanh phd H6 Chi Minh, ngay 22 thang 8 ndm 2018

THONG BAo TUYEN DUNG NHAN VIEN THU VIEN. .

I. VI TRI TUYEN DVNG - NOI LAM VI~C
Vi tri tuyen dung: Chuyen vien thir vien

1. Chuyen vien phong Tap chi. S6 lUQTIg:01 nguoi.

2. Chuyen vien Bien muc tai lieu. S6luQTIg: 01 ngiroi.

3. Chuyen vien phuc VlJPhong Learning Commons. S6luQTIg: 01 nguoi.

4. Nhan vien v~ sinh, bao quan kho sach, S6 lUQTIg:01 nguoi.

Noi lam viec: Thu vien Twang Dai hoc Khoa hoc TlJ nhien.

II. MO TA. CONG VI~C
- Huong d~n sir dung va phuc VlJtai nguyen s6, co sa dtr lieu dien tir, phong

hoc nhom, ...

- Thirc hien dich VlJtham khao va mUQTIlien thu vien.

- Tao lap cac bQ suu tap s6 nQi sinh va bao tri Cong thong tin thir vien.

- Theo vi tri viec lam.

Cac cong viec thea SlJphan cong cua nguoi quan 1)'.

III. YEU cAu TUYEN DVNG

1. Chuyen vien phong Tap chi

- T6t nghiep dai hoc chinh quy nganh Thu vi~n, Thong tin.

SUdlJng thanh th~o ti~ng Anh.

- Thanh th~o tin hQc van phong.

Giao ti~p t6t, nang dQng, cham chi, c~n th~n.

2. Chuyen vien Bien mlJc tai li~u.

- T6t nghi~p d~i hQc chinh quy nganh Thu vi~n, Thong tin.

SUdlJng thanh th~o ti~ng Anh.

- Thanh th~o tin hQc van phong.

- Uu tien ling vien co kinh nghi~m su dlJng Khung phan lo~i DDC, Subject
Headings, AACR2,MARC, ....

- Giao ti~p t6t, nang dQng, cham chi, c~n th~n.

3. Chuyen vien phlJc VlJPhong Learning Commons

- T6t nghi~p d~i hQc chinh quy nganh Cong ngh~ Thong tin/Tin hQc.



C6 kha nang phan tich, l~p k~ hoach va viet bao cao.

C6 ky nang lam viec nh6m.

Thanh thao tin hoc van phong.

Vu tien trng vien c6 th~ dQCtai lieu va giao tiep bang tieng Anh.

Giao tiep t6t, nang dong, cham chi, can than.

4. Nhan vien v~ sinh, bao quan kho sach

T6t nghiep trung c~p hoac Trung hoc ph6 thong, c6 chirng chi nghiep vu.

Cham chi, c~n than.

Sire khoe t6t.

IV. QUYEN LQI

Lam viec trong moi tnrong nang dong, than thien.

Huang rmrc luang va cac che dQphu dp thea quy dinh cua Nha nuoc.

Tham gia Bao hiem Xa hoi va cac quyen loi khac thea quy dinh.

Nghi thir Bay, Chu Nhat va cac ngay L~, T~t thea quy dinh.

Tham gia cac hoat dong ngoai kh6a: van nghe, th~ thao, du lich cua
TruOng.

V. HO SO DT! TUYEN

- Thtr img tuyen.

- H6 so xin viec:

+ SO"y~u ly lich c6 dan anh 4x6 (khong qua 06 thang), c6 xac nh~n cua
dia phuang;

+ Ban sao cac van b~ng t6t nghi~p, cac chung chi (c6 sao y);

+ Gi~y kham suc khoe khong qua 06 thang;

+ Chung minh nhan dan, hQkh~u photo (c6 sao y);

- Bia h6 sO"ghi ra "H6 sO"ung tuy~n Nhan vien Thu vi~n vi tri. ".

- Cac h6 sO"sau khi xet tuy~n du di~u ki~n se duqc lien h~ phong v~n. Khong tra
l<;Lih6 sO"khi khong d<;Ltyeu cfru.

VI. NOI NQP HO SO

Ung vien nQp H6 sa dV tuy~n t<;LiPhong T6 chuc - Hanh chfnh (phong F.01 -
TruOng D<;LihQcKhoa hQc TVnhien, 227 Nguy~n Van cu, P.4, Q.5, TP.HCM).

H<;Lncu6i nQph6 sO":14 giCrngay 14/9/2018.
Tran trQng./.

TL. HI~U TRUONG


